
Jesus said “Whoever receives one such child in My name receives Me” Matthew 18:5 

 

Web: www.ccmmanila.org 
Email: johnt@ccmmanila.org 

Tel: 07871 936551 
 

 

John T. Sparrow, CCM UK 
8 Shearmans, Fullers Slade,  

Milton Keynes 

MK11 2BG 

Christian 

Compassion 
Ministries 

A Ministry of Cubao Reformed Baptist Church 

   
  
 
. 
  

 
 

Editing guidelines 
 

The aim of editing these reports is to help make them more easily readable to 
sponsors in the UK/US who are receiving reports about their sponsored children 
written by Filipinos who often speak English as a 2nd, 3rd or even 4th language. 
 
Just some tips: 
 

 Don’t feel it has to be absolutely perfect! I suggest you go through once, 
changing word order/re-phrasing parts that aren’t very coherent, then re-
read the report just checking it reads fairly smoothly, then I’d leave it  It is 
hardest the first time you do it! 

 
 There may well be confusions about gender (he/she, him/her), just because 

in Tagalog (Filipino) they don’t distinguish between genders, but the 
context/names mentioned usually indicate what was intended, so you can 
change 

 
 Anything where you’re unsure of what the desired meaning is, either guess 

at the most likely meaning, or if it sounds important and you’re really unsure 
just highlight it in red: 

 
 
 
 
 
 
 
 
 
 

 Sometimes a paragraph will be copied from a siblings report, so the name of 
the person being written about will suddenly change where the social worker 
writing the report has forgotten to replace with the new name! Also 
sometimes a different name will be used (e.g. nick name), it’s best if the 
name is consistent throughout the report, either the nickname/the real name 
(see what the majority is) 

 
 If something is very obviously repeated, this is very Filipino and normal, but 

it’s best to remove it, so it only says it once 
 

 
PTO 
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 When the file: 
 “<original file name>”  
is edited, please save as  
“<original file name> EDITED” 
and email it back to editing@ccmmanila.org (please mention if there is a red 
highlighted bit) 
 

It’s helpful if you can save them in office 2003 .doc format (only necessary to 
change anything if you use office 2007/2010): 
 

 
 

MANY THANKS! Hope it’s interesting for you to read the reports as you edit, the 
help you are giving is very much appreciated by those in Manila. Also feel free to 
pray for the child’s salvation as you read about them! 
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